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Unit-I History of writing and books
· Historical development of writing and book

· History of writing
· Pictography

· Ideography

· Phonography

· History of consonants and vowels 

· Papyrus

· Clay tablets

· Parchment and Vellum

Unit-II Bibliography

· Origin 

· Definitions and meaning
· Western contributions

· Muslim contributions

· Aims and objectives

· Types and kinds

· Uses of bibliography in Library and Information Science

Unit-III Preparation of Bibliography According to Turabian Manual
1. One author

2. two authors

3. Three authors

4. More than three authors

5. No author given

6. Pseudonymous author; real name supplied

7. Institution, association etc as author

8. Editor/compiler as author 

9. Author’s work translated by another

10. Author’s work contained in his collected works

11. Year books

12. Article in an year book

13. Articles in journals/magazines

14. Articles in Encyclopedias

15. Newspapers

16. Unpublished material

20.1 Manuscripts

20.2 Theses

17. Interviews

18. Public documents

Unit-IV Bibliographical Control
· Meanings and definitions

· Universal bibliography

· National bibliographies

· Trade bibliographies

· Bibliographical control in Pakistan

· Bibliographical organizations in Pakistan

· Webliography

Unit-V Collection Development, Collection evaluation and Acquisition

· Collection Development

· Meaning and definitions of collection development
· Methods of collection development

· Collection evaluation

· Meaning and definitions

· Methods of collection evaluation

· Acquisition work

· Meaning and definitions

· Sources of Acquisition

· Steps involved in acquisition

Unit- VI Collection Development Policy
· Meaning and Definitions

· Need and importance

· Compilation

Unit- VII Book Selection
· Meaning and definitions

· Principles

· Criteria for judging material

· Various book selection aids/sources

· Book selection aids for Pakistani Publications

Unit- VIII Resource Sharing (Library Cooperation) 
· Definitions and meaning
· Need and importance
· Inter library loan
· Areas of library cooperation
· Inter library loan code
· Interlibrary loan situation in Pakistan
· Suggestions for inter library loan in Pakistan
Unit-IX Weeding and writing of material
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